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To Whom It May Concern: 

 

If a third-party individual or agency is requesting a high school record on behalf of a student, past or present, a 

signed statement authorizing the release of information, and a copy of the student’s driver’s license or state issued 

identification must be included with the request.  E-signatures are not acceptable. 

 

 

I, ______________________________________________ (please print), consent for the Caddo Parish School Board Records 

Department to release my high school diploma and/or transcript to the following individual: 

 

 

 

Recipient Name   _________________________________________  (please print) 

 

Address             _________________________________________  (please print) 

 

Phone Number  _________________________________________  (please print) 

 

 

 

 

_____________________________________________           ________________________________ 

Signature of Person Authorizing Release of Information           Date 

(E-signatures are not acceptable) 

 

 

Sincerely, 

 
Erin Redden, School Support 

Caddo Parish Public Schools 

1961 Midway 

Shreveport, LA 71108 

318.603.6515 

earedden@caddoschools.org 

 

 

 


